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Guidelines to Conduct Survey

Be clear about the following questions: 

· What is it you want to know from conducting the survey? 

· Identify the overall reasons for conducting the survey.

· What is your sample size – (students) for study?

· Do you need performance data, opinions, comparisons based on some criteria, etc.? 

· The data you need will form the foundation of the survey form.

· What procedures will you follow for conducting the online survey?
Points to be considered for making an survey form

· The aim of a useful survey form is to help the people you are surveying give you the information you need in a form that is useful.  Include tabular form of data sheet for collecting information about the daily food intake.

· Keep in mind that the survey form should be detailed and get the information about the family background, food intake for at least 3 days, daily routine of students, etc 

· Make the survey forms self-explanatory and direct language. It should communicate the message to the samples. 
· Include the reasons for the survey, whether responses are to be anonymous or confidential, how the respondent is to complete the survey form, and what to do with it once it has been completed. 

· It is advisable to conduct a pilot survey and check

· Are the directions clear?  

· Are the questions easy to understand? 

· Does the format invite responses?  

